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2. Click on Submit New EForm to search
for the “professional”. Click on the [ @ Eforms Management J
PROFESSIONAL DEVELOPMENT
REIMBURSEMENT REQUEST EForm.

EForms Portal

Submit New EForm

Home Below is list of all the available EForms. Use the ¢
Submit New EForm number, or other keywords.

My EForm Submissions

My Tasks | professional x ‘

My Favorite EForms

Have a question? (FAQ) Professional Development Reimbursement 2289

Report a Problem (IT Request

3. Enter the requested Expense information, adding new rows as necessary:

Bargaining Unit
[tem Description
Purchase Date
Cost

4. Enter a general Business Justification for the items.

5. Follow the instructions on the EForm: Sign, attach receipts for all listed items, & submit to manager for
approval (manager will forward to Human Resources for processing).
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